
REQUEST FOR CONDITIONAL USE PERMIT 

ITEMS TO BE SUBMITTED WITH APPLICATION: 

A. I f the property contains an existing structure(s), one copy of a detailed site plan at a scale of not less 
than 40 feet to the inch showing the following is required: 

1. Lot lines with dimensions; 
2. Location and arrangement of structure(s); 
3. Size and use of structure(s); 
4. Building setbacks; 
5. Utility rights of way and easements; 
6. Storm water drainage; 
7. On-site parking areas - loading and unloading berths where applicable; 

a. Number and size of parking spaces; 
b. Lighting plan for parking areas; 

8. Curb openings and driveways; 
9. Pedestrian ways; 
10. Open spaces, where applicable; 
11. Size and design of building(s). 

B. I f the property is vacant or unused land, one copy of a generalized plot plan showing the following is 
required: 

1. Legal description and dimensions of the area; 
2. Location of streets and ingress and egress to the property; 
3. General features or concept of development. 

C. Upon submission of this application, applicant must submit the necessary legal documents to verify 
ownership. This may include a copy of a Warranty Deed or Certificate of Title. 

D. Attach a copy of deed restrictions - existing and/or proposed - or a statement from a Title Company 
certifying that deed restrictions do not exist. 

E. FEE - A fee will be charged for review and completeness of the application by the Planning and 
Zoning Department. FEES ARE NON-REFUNDABLE. 

Rezoning per parcel/tract: Less than one acre - $650.00 
1 to 10 acres- $750.00 

10.1 to 30 acres- $950.00 
30.1 to 50 acres-$1,150.00 
50.1 to 75 acres- $1,400.00 
75.1 or more -$1,650.00 
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2. Applications will be accepted and scheduled on a first-come, first-serve basis, but in the 
interest of a satisfactory hearing, the Planning Commission must limit the number of zoning 
cases to be heard each month. 

3. DISMISSAL FOR WANT OF PROSECUTION - I f an applicant fails to appear or be 
represented at the time his or her case is scheduled for hearing before the Planning 
Commission; the case may be postponed to a definite date, or may be heard without the 
applicant's presence or representation. I f the applicant fails to appear or be represented at 
the rescheduled hearing, the applicant's case shall be automatically dismissed for want of 
prosecution. Failure to receive the notice by certified mail shall not excuse failure to appear. 
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PLANNING AND ZONING DEPARTMENT 

Request for Conditional Use 

1. Name: Date: 

Address: Phone: 

Representative: 

Address: Phone: 

2. Property Location: 

Legal Description: 

I f legal description is not available, a metes and bounds description will be required. 

Area (Sq. ft. or Acreage) Current Zoning Current Land Use 

Proposed Zoning Proposed Land Use 

3. Al l owners of record must sign document. 

Each item on this form must be completed and all exhibits must be submitted before this request 
can be scheduled for a public hearing. 

Planning Department Owner or Representative 
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